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POST GRADUATE DIPLOMA IN COMPUTER APPLICATIONS (SEMESTER SYSTEM) under 
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Section-A 

Section-B 

 
 

 
 

 

 

Introduction to Ms-Office, Ms-Access, Ms- Excel. Parts of window of word (Title 
bar, menu bar, status bar, ruler), Creation of new documents, opening document, insert a 
document into another document. Page setup, margins, gutters, font properties, Alignment, page 
breaks, header footer deleting, moving, replace, editing text in document. Saving a document, 
spell checker, printing a document. Creating a table, entering and editing, Text in tables. 
Changing format of table, height width of row or column. Editing, deleting Rows, columns in 
table. Borders, shading, Templates, wizards, Drawing objects, mail merge 

 

 

Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 

Post GrADUATe DiplomA In Computer AppLICATIONS (Semester – I) 

ODPDC - 101T: PC Computing-I (MS Office) 2003 



 

Page 4 of 18 

Section-C 
 

MS Excel: Introduction to Worksheet/Spreads, Features of excel. Describe the excel 
Window, different functions on different data in excel, creation of graphs, editing it 
and formatting, changing chart type to 2d chart or 3d chart, creation of worksheet, 
adding, deleting, moving the text in worksheet, linking different sheets, sorting the 
data, querying the data, filtering the data (auto and advance filters), that if analysis, 
printing a worksheet. 

 

Section-D 
 

MS-Access: Introduction, Understanding Databases. Creating the tables. entering 

records in table, deleting table, modifying table fields, linking tables, Queries. Forms, 

formatting forms, relating a form to tables, Reports (building reports, formatting report. 

displaying the information of table using reports Adding Graphs to your reports. 
 

References: 
1. PC Computing by R.K. Taxali. 

PC Software   y Raacchp al Singh & Gurinder Singh. 
3. http://swa am ov i / 
4. http://cdx.org lormerlyhttp://mooc.org/ 

http://swayam.gov.in/
http://edx.org/
http://mooc.org/
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Section-A 

Photoshop 5.5 

Section-B 

Photoshop 5.5 

Section-C 

 

 

 

 

 
 

 

 

 

Post GrADUATe DiplomA in Computer ApplicATIOns (Semester – I) 

ODPDC-102T: PC Computing–II (Professional DTP) 

Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 

Corel Draw-9 



 

Page 6 of 18 

References: 

http://swayam.gov.in 

http://edx.org formerly http://mooc.org 

 
 

 

 

Section-D 

http://swayam.gov.in/
http://edx.org/
http://mooc.org/
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Introduction to Windows Vista: 

Section-C 

 
 

 
Section-B 

 

Section-A 

Fundamentals of Computer: 

Post GrADUATE DIPLOMA In Computer ApplicATIONs (Semester – I) 

ODPDC-103T: Fundamentals of Computer & Operating Systems 

Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 

Disk Operating System: 
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Section-D 
 

Introduction to Unix: 
Explain the features of Unix system. Structure of Unix (Kernel, shell), Unix file system (data 

blocks, list, superblock, bootblock), Types of files (ordinary files, directory, special files), types 

of users (0 2), simple commands (cat, Is, In, chmod, mail, who, who am I, ca1 pwd, date, ps, mkdir, 

cd , rmdir, rm , tput, clear). Piping, filters, batch processing, shell programming 

(Echo, read, case constructs). VI editor (opening it, inserting, modifying,  deleting,  saving 
files). Types of shells (bourne, c, r shell. Login & logout of unix session). 

 

References: 
 

1. PC Software: By Rachpal Singh & Gurinder Singh. 
2. Computer Fundamental: By PeterNorton. 
3. http://swa   a ov n/ 
4. http://cdx.org lormerlyhttp://mooc.org 

http://swayam.gov.in/
http://cdx.orglormerly/
http://cdx.orglormerly/
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Section-A 

Section-B 

System Analysis and Design: 

 
ORACLE 10g: SQI. 

*PLUS 

Section-C 

Section-D 

 
 

 

 
 

 

 

 

Basic Concepts: 

Post GrADUATE DIPLOMA in Computer ApplicATIOns (Semester – I) 

Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 
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Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 

 

 

 

 

 

 

 

 

Post GrADUATe DiplomA In Computer AppLICATIONS (Semester – I) 

ODPDC - 105P: Practical - I 
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Section-A 

Introduction: 

Section-C 

Unix: 

Section-D 

Introduction to Linux: 

References: 

 
 

 

 

 

Section-B 
 

 

11 
Post GrADUATE DIPLOMA In Computer ApplicATIOns (Semester – II) 

ODPDC - 201T: Network Concepts and Management (Hardware, Software, 

setting in LINUX/UNIX/NT environment) 
Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 



 

Page 13 of 18 

Section-A 

Fundamentals of C: 

Input/Output Functions: 

Section-B 

Pointers: 

 
 

 

 
 

 
 

Functions: 

Section-C 

12 
Post GrADUATE DIPLOMA In Computer ApplicATIONs (Semester – II) 

ODPDC-202T: Programming in C 
Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 
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Section- 

 

Structure and Unions. 

Defining a structure type, declaring variables of structure type, initializing structures. 

Accessing Structure Elements, Use of assignment Statement for structures, array of 

structures, nested structures, Unions; Declaring a Union, Accessing elements of a type 

union. 

Managing Data Files: 
Processing a file, Standard Input/output, System Level I/O, File updating 

 

References: 
1. Yashwant Kanetkar: Let us C, BPB Publications, New Delhi. 
2. R.S.Salaria : Application Programming in C, Khanna Book Publishing Co.(P) Ltd., Delhi. 

3. http://swayam.gov.in/ 
4. http://cdx.org formerlyhttp://mooc.org/ 

http://swayam.gov.in/
http://edx.org/
http://edx.org/
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Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 

Section-A 

HTML 

Section-B 

Front Page 2000 

Section-C 

Front Page 2000 

Section-D 

 
 

 

 

 

 
 

 

 

 

 

14 
Post GrADUATE DIPLOMA In Computer ApplicATIOns (Semester – II) 

of Internet 
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References: 
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Section-A 

Section-B 

Section-C 

Section-D 

References: 
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Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 
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Time: 03 Hours Max. Marks: 100 Marks 

Internal Assessment: 20 Marks 

End Term: 80 Marks 
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